
First Aid Kit Checklist Template

Date of Review: [Insert Date]

Reviewed By: [Name]

Location/Department: [Insert Location/Department]

Next Review Date: [Insert Date]

1. First Aid Kit Inventory:

2. First Aid Kit Storage:

3. Emergency Contact Information:

Call Us: 1-800-297-4729

Adequate supply of adhesive bandages (various sizes)
Sterile gauze pads and bandages
Antiseptic wipes and sprays

Alcohol swabs
Antiseptic ointment (e.g., Neosporin)
Tweezers for splinter removal
Scissors (medical-grade)

Instant cold packs
Elastic bandage (e.g., Ace bandage)
Adhesive tape
Disposable gloves

CPR face shield or mask
Thermometer
Eye wash solution or sterile saline
Pain relief medication (e.g., ibuprofen, acetaminophen)

Burn cream or gel
Eye patches
First aid manual or instruction booklet

Kit is easily accessible and located in a central, visible area

First aid kit is clearly marked and labeled
No items in the kit are expired (Check expiration dates regularly)
Kit is protected from environmental damage (e.g., water-resistant container)

Updated list of emergency contacts (e.g., local hospital, poison control, emergency services)

Contact information of designated first aid responders



4. Training and Preparedness:

5. First Aid Protocols:

6. Safety and Hygiene:

7. Record Keeping:

8. Maintenance Schedule:

9. Additional Supplies (As Needed):

All employees/participants are aware of the first aid kit location
Designated first aid responders are trained in basic first aid and CPR

Regular first-aid training sessions are scheduled (e.g., annually)
Emergency response procedures are posted in common areas
First aid drills are conducted at least twice a year

Protocols for treating cuts, scrapes, and minor wounds

Steps for managing burns (minor and severe)
Guidelines for treating sprains and strains
Procedures for handling more serious injuries (e.g., fractures, head trauma)
Emergency procedures for choking

Instructions for dealing with an allergic reaction or anaphylaxis
Procedures for treating eye injuries
Guidelines for treating heat-related illnesses (e.g., heatstroke, dehydration)
Cold-related injury response (e.g., frostbite, hypothermia)

All first aid supplies are stored in a clean, sanitary environment
Proper hygiene protocols are followed when administering first aid (e.g., washing hands, using gloves)
Used supplies are disposed of safely and in compliance with local regulations

Incident reports are completed for all first aid treatments provided

All first aid administered is documented with date, type of injury, treatment provided, and name of person 
treated
Records are reviewed periodically for trends or training needs

First aid kit inventory checked monthly

Outdated or used items replaced immediately
Emergency contact list reviewed and updated quarterly
Regular checks to ensure the first aid kit is not tampered with

AED (Automated External Defibrillator) is present and functional

Burn dressings or special burn kits
Splints or immobilization devices
Space blankets for shock management
Additional medications for known allergies (e.g., epinephrine for anaphylaxis)


